
 

TO USE PHOTOCOPIER, FIRST YOU MUST 
. 

PLEASE SEE INSTRUCTIONS BELOW; 

STEP 1 

STEP 2 

STEP 3 

TOUCH PHOTOCOPIER CONTROL PANEL SCREEN, OR 
PRESS THE [HOME] KEY TO ILLUMINATE DISPLAY. TAP 

YOUR STUDENT CARD ON THE CARD READER TO THE 
LEFT OF THE CONTROL PANEL. 

A PROMpT WILL ASK YOU TO ENTER YOUR  
FOR THIS TASK, 

. YOUR STUDENT NUMBER is ON YOUR 
STUDENT CARD, UNDER YOUR NAME.  

A PROMPT WILL now ASK YOU TO ENTER a 
 FOR THIS TASK, the password is 

         this password is case sensitive. 

 

 

. Your PaperCut account keeps track 

of the money you have available to pay for 
printing/photocopying 


